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Army Regulation 600 8 10 Leaves And
Passes

Army Regulation 600-8-10 Leaves and Passes is a comprehensive guideline governing
the leave policies, procedures, and passes for soldiers in the United States Army. This
regulation ensures that soldiers have clear instructions on how to request, approve, and
track their leave and passes, promoting discipline, accountability, and well-being among
military personnel. Understanding AR 600-8-10 is essential for both soldiers and
commanders to maintain operational readiness while supporting the personal needs of
service members. Overview of AR 600-8-10 Purpose of the Regulation AR 600-8-10 provides
standardized procedures for the administration of leave and passes within the Army. It
aims to: - Facilitate proper planning of leave and passes. - Ensure accountability for
soldiers' whereabouts. - Promote fairness and consistency in granting leave. - Outline
responsibilities of commanders and soldiers. Scope of the Regulation The regulation
applies to all active duty soldiers, Army Reserve, and National Guard personnel when they
are on active duty or performing authorized activities. It covers various types of leave and
passes, including ordinary leave, emergency leave, and liberty passes. Types of Leave
Covered by AR 600-8-10 Ordinary Leave Ordinary leave is the primary type of leave
granted to soldiers, typically up to 30 days per year, for personal reasons, relaxation, or
travel. It is usually scheduled in advance and approved by the soldier’s commanding
officer. Emergency Leave Emergency leave is granted in cases of urgent personal or family
emergencies, such as serious illness or death of a family member. It is granted on a case-
by-case basis and requires documentation. Convalescent Leave This leave is granted to
soldiers recovering from illness or injury, allowing them time to recuperate before
returning to duty. Passes Passes are shorter periods of authorized absence from the unit,
often for personal errands, short trips, or family visits. They include: - Liberty Pass: Usually
a 24-hour pass to leave the installation or unit area. - Special Pass: Longer passes granted
for specific circumstances, possibly up to several days. Leave and Pass Policies Eligibility
Criteria Soldiers are eligible for leave and passes based on their service status and length
of service. Key eligibility points include: - Completed the initial training phase. - Maintained
good conduct and discipline. - Not under disciplinary or administrative restrictions. Leave
Accrual and Use - Soldiers accrue leave annually, with a maximum of 60 days of accrued
leave. - Excess leave beyond 60 days may be forfeited unless used or converted. - Leave is
to be scheduled with consideration of unit operational requirements. Approving Authority -
Company Commander or Higher: Usually authorizes leave requests. - Unit Commander:
Ensures leave does not interfere with mission readiness. - Special Approving Authorities: In



some cases, higher command approval is necessary, especially for extended leave periods.
Procedures for Requesting Leave and Passes Step-by-Step Process 1. Submit Leave/Pass
Request: Soldiers submit a request via the appropriate military forms (e.g., DA Form 31 for
passes). 2. Provide Supporting Documentation: Emergency leave requests may require
documentation such as medical or death certificates. 3. Chain of Command Review: The
request is reviewed by the immediate supervisor and higher authority. 4. Approval or
Disapproval: Based on operational needs and eligibility. 5. Record Keeping: Approved
leave/pass is recorded in the personnel management system. Timing of Requests - Advance
Notice: Generally, requests should be made at least 14 days before the intended leave date.
- Emergency Situations: Requests can be expedited in cases of emergencies. Rules and
Restrictions Limitations on Leave and Passes - Soldiers must not be under restriction or
disciplinary action. - Leave may be revoked if the soldier is involved in misconduct. - Passes
are limited based on operational needs and availability. Restrictions During Deployment or
Wartime - Leave and passes are often restricted or canceled during active combat or
operational emergencies. - Special procedures are in place for granting leave for deployed
soldiers. Special Considerations - Soldiers on leave must comply with all military
regulations and instructions. - Unauthorized absence (AWOL) can result in disciplinary
action. Responsibilities of Commanders and Soldiers Commanders’ Responsibilities -
Approve or disapprove leave requests promptly. - Ensure leave does not compromise unit
readiness. - Maintain accurate records of approved leave and passes. - Provide guidance on
leave policies and restrictions. Soldiers’ Responsibilities - Submit requests in a timely
manner. - Provide necessary documentation for emergency leave. - Abide by approved leave
dates and conditions. - Maintain communication during leave if required. Recordkeeping
and Documentation Leave Records - Maintained in the Soldier’s personnel file. - Updated
promptly upon approval or cancellation. - Used for accountability and future planning. Pass
Documentation - Issued through official military forms. - Must be returned upon completion
of leave. - May require signatures from the soldier and approving officer. Impact of AR
600-8-10 on Military Life Benefits for Soldiers - Clear guidelines reduce confusion and
conflicts. - Fair and consistent approval process. - Opportunities for rest, family time, and
personal matters. Benefits for the Army - Maintains operational efficiency. - Ensures
accountability and discipline. - Facilitates planning and resource management. Frequently
Asked Questions about AR 600-8-10 How much leave can a soldier accrue? Soldiers can
accrue up to 60 days of leave. Any leave beyond this may be forfeited unless transferred or
converted to other benefits. Can leave be denied? Yes, if operational needs or disciplinary
reasons warrant it, or if the soldier does not meet eligibility criteria. What is the difference
between a pass and leave? - Leave: Longer, usually scheduled in advance, often for
personal reasons. - Pass: Short-term, often for a day or less, typically for specific purposes
like errands or family visits. Are there special rules during deployment? Yes, during
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deployments, leave and passes are often restricted or canceled. Special procedures are in
place for authorized leave during operational missions. Conclusion Understanding army
regulation 600 8 10 leaves and passes is crucial for maintaining the balance between
operational readiness and the personal well-being of soldiers. This regulation provides a
structured framework for requesting, approving, and managing leave and passes, ensuring
fairness, accountability, and discipline within the Army. Whether you are a soldier planning
your leave or a commander overseeing personnel management, familiarity with AR
600-8-10 helps facilitate smooth and efficient leave processes, fostering a healthy and
motivated military force. Note: For the most current and detailed information, always refer
to the official AR 600-8-10 regulation document and consult your unit's administrative
personnel.

Army Regulation 600-8-10: Leaves and Passes Understanding the intricacies of Army
Regulation 600-8-10 (AR 600-8-10) is essential for soldiers, commanders, and
administrative personnel to ensure proper management of leave and passes within the U.S.
Army. This regulation provides comprehensive guidance on the policies, procedures, and
responsibilities associated with authorized absences from duty, including various types of
leave and passes, their eligibility, processing, and documentation requirements. This
detailed review aims to unpack the regulation’s key components, offering clarity and
practical insights for effective compliance and administration.

Overview of AR 600-8-10

AR 600-8-10, titled "Leaves and Passes," was established to standardize and streamline the
management of authorized absences from duty for soldiers. Its primary objectives are to: -
Ensure proper authorization and documentation of leaves and passes - Define eligibility
criteria and procedures for obtaining leave/pass - Clarify the responsibilities of
commanders and soldiers - Outline the different types of leave and passes available -
Establish policies for leave accrual, utilization, and reporting The regulation applies to all
active-duty soldiers, including Reserve and National Guard components when activated,
and addresses both routine and special circumstances related to leave and passes.

Types of Leave and Passes

AR 600-8-10 delineates multiple categories of authorized absence, each serving specific
purposes and governed by distinct policies:

1. Ordinary Leave

- Definition: A continuous period of leave granted for rest and recuperation. - Duration:



Typically up to 30 days per fiscal year. - Eligibility: All active-duty soldiers accrue leave;
eligibility is generally automatic unless waived. - Purpose: Personal rest, travel, family
visitation, or personal matters. - Authorization: Commanders approve leave requests based
on operational needs and policy compliance.

2. Emergency Leave

- Definition: Leave granted in extraordinary circumstances such as serious family
emergencies. - Criteria: Usually granted for urgent situations involving immediate family
members (parents, spouse, children, siblings). - Processing: Usually expedited; soldiers may
be authorized to depart without prior leave documentation in urgent cases. -
Reimbursement: Depending on circumstances, travel costs may be reimbursed under
specific policies.

3. Convalescent Leave

- Definition: Leave granted for recovery following illness, injury, or medical treatment. -
Eligibility: Soldiers recovering from injuries or illnesses that impact their ability to perform
duties. - Duration: As prescribed by medical professionals; typically coordinated through
medical channels.

4. Passes

- Definition: Short-term absences from duty for personal reasons, usually up to 72 hours. -
Types: - Off-Post Pass: Permission to leave the installation for a specific period. - On-Post
Pass: Permission to remain within the installation, often used for special events or family
visits. - Purpose: Personal errands, family visits, or short recreational activities. -
Authorization: Usually approved by the immediate commander; may be granted as a
unilateral decision or after request.

5. Special and Permissive Temporary Duty (TDY) Leave

- Permissive TDY: Authorized absence for specific purposes such as family emergencies or
civilian employment; often unpaid. - Special Leave: Occasionally granted for unique
circumstances, including compassionate reasons or official assignments.

Eligibility and Entitlements

Understanding who qualifies for different types of leave and how entitlements accrue is
critical for proper management.
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1. Leave Accrual and Carryover

- Annual Accrual: Soldiers earn 2.5 days of leave per month, totaling 30 days per year. -
Carryover Limit: Up to 60 days of accrued leave can be carried into the next fiscal year;
excess may be forfeited unless exceptions apply. - Unused Leave: Must generally be used
within the fiscal year, with certain exceptions for extended deployments or medical
reasons.

2. Eligibility for Emergency and Convalescent Leave

- Typically approved for soldiers experiencing personal or family emergencies or recovering
from medical issues. - Requires appropriate documentation, such as medical reports or
official notifications.

3. Pass Eligibility

- Usually granted to soldiers in good standing, with approval based on operational
requirements. - Soldiers must have completed their initial training and have a satisfactory
conduct record.

4. Special Cases

- Soldiers on disciplinary or adverse action may have restrictions. - Reservists and National
Guard members may have differing policies based on their status and deployment
commitments.

Procedures for Requesting and Approving Leave and
Passes

Effective administration hinges on standardized procedures for requesting, processing, and
approving leave and passes.

1. Request Submission

- Soldiers typically submit a leave or pass request through their chain of command via
designated forms, such as the DA Form 31 (Request and Authority for Leave). - Requests
should include: - Dates of leave/pass - Purpose of leave/pass - Location during absence -
Contact information



2. Command Approval

- Immediate supervisors review requests based on mission requirements, unit readiness,
and soldier's leave balance. - Final approval comes from the commander or designated
authority.

3. Documentation and Recordkeeping

- Approved leave/pass requests are documented and filed in personnel records. - Soldiers
must carry copies of approved leave/pass documentation during absence.

4. Return and Reporting

- Soldiers are expected to return on the scheduled date. - Upon return, they must report to
their supervisor and update leave records accordingly. - Any deviations or extensions
require new requests and approvals.

Operational and Policy Considerations

AR 600-8-10 also addresses broader policy issues and operational considerations related to
leaves and passes.

1. Leave During Deployment

- Deployment-specific policies often restrict or modify leave entitlements. - Emergency
leave may be authorized during deployment for family emergencies. - Commanders
evaluate operational needs before approving leave in deployed settings.

2. Leave Restrictions and Limitations

- Soldiers under investigation or disciplinary action may have leave privileges restricted. -
Certain health and safety considerations may influence leave approvals, especially during
health crises.

3. Leave for Family and Civilian Emergencies

- Policies facilitate compassionate leave for urgent family matters. - Reimbursement
policies may vary based on circumstances and location.

4. Leave Accounting and Monitoring

- The Defense Finance and Accounting Service (DFAS) and personnel systems track leave
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balances. - Regular audits ensure compliance and accurate leave management.

Responsibilities of Commanders and Soldiers

The regulation emphasizes clear responsibilities for all parties involved.

1. Responsibilities of Commanders

- Approve or disapprove leave requests based on operational needs. - Ensure soldiers are
aware of policies and procedures. - Maintain accurate records of leave and passes. - Ensure
soldiers have returned and report any deviations.

2. Responsibilities of Soldiers

- Submit requests in a timely manner. - Provide necessary documentation for leave or pass
approval. - Abide by approved leave/pass conditions. - Report back promptly upon return
and update records.

Special Considerations and FAQs

Q1: Can soldiers take leave during emergency situations? Yes, emergency leave can be
granted rapidly for urgent family or personal reasons, often with expedited approval
processes. Q2: Are passes renewable or extendable? Yes, passes can often be extended
with approval, but soldiers must submit requests prior to expiration, and extensions are
granted based on operational needs. Q3: How are leave days accrued for soldiers on
extended deployments? Leave accrual continues during deployment, but policies may vary
based on operational conditions and specific command directives. Q4: What documentation
is necessary for leave approval? Typically, a DA Form 31, along with any supporting
documents such as medical certificates or emergency notifications, is required.

Conclusion

AR 600-8-10 provides a structured, comprehensive framework for managing leaves and
passes within the U.S. Army. It balances operational readiness with the welfare of soldiers
by establishing clear policies, procedures, and responsibilities. Proper understanding and
adherence to this regulation ensure that soldiers can take necessary time off while
maintaining accountability and discipline. For commanders and personnel alike, familiarity
with the regulation fosters transparency, fairness, and efficiency in managing authorized
absences, ultimately supporting the overall mission and soldier well-being. Note: Always
refer to the latest version of AR 600-8-10 for updates or specific procedures, as policies



may evolve over time.

Questions & Answers About army regulation 600 8 10
leaves and passes

N
o

Question Answer

1 What is Army Regulation
600-8-10 and what does it
cover?

Army Regulation 600-8-10 governs leave and pass
policies for soldiers, including procedures for
requesting, approving, and documenting different
types of leave and passes within the Army.

2 How do soldiers request leave
or passes according to AR
600-8-10?

Soldiers typically submit a leave or pass request
through their unit’s designated system, such as the
Defense Travel System (DTS) or unit-specific forms,
and must obtain approval from their commanding
officer prior to leave or pass.

3 What are the different types
of leave covered under AR
600-8-10?

The regulation covers various types of leave
including ordinary leave, emergency leave,
convalescent leave, and special leave, each with
specific eligibility criteria and procedures.

4 How long can soldiers take
leave under AR 600-8-10?

Regular leave typically allows soldiers to take up to
30 days per calendar year, with exceptions and
special circumstances allowing for longer or
additional leave as approved by command.

5 Are soldiers allowed to carry
over unused leave into the
next year?

Yes, soldiers can generally carry over up to 60 days
of unused leave into the next fiscal year, but
regulations may specify exceptions and procedures
for doing so.

6 What is the process for
requesting a pass versus a
leave under AR 600-8-10?

Passes are usually short-term, temporary
permissions for soldiers to leave their duty station
for a few hours or a day, while leave is a longer
absence; both require approval but follow different
procedures outlined in the regulation.

7 What documentation is
required when requesting
leave or passes?

Soldiers typically need to submit leave or pass forms,
such as the DA Form 31, along with any supporting
documentation, and ensure approval from their chain
of command before taking leave or passes.

8 Can soldiers take leave during
deployment, and how does AR
600-8-10 address this?

Generally, leave during deployment is limited and
requires special authorization; AR 600-8-10 provides
guidance on the policies and procedures for
requesting leave while deployed, which is subject to
operational needs.
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9 What are the consequences of
unauthorized absence or
failure to follow leave policies
in AR 600-8-10?

Unauthorized absence can lead to disciplinary action,
including adverse personnel actions, and failure to
follow leave procedures can result in delays, denial
of leave, or other administrative consequences.

military leave policies, soldier leave procedures, leave authorization, pass issuance, leave
types, military personnel leave, leave documentation, pass regulations, leave entitlement,
army leave guidelines
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